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e -PAYMENTS

(Pay your TAXES ONLINE)
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E-Filing & E-Payment
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Version History

Version Date Author Description
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2.0 15-Feb- 2013 IRD Account Summary Screens Added
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5.0 16-Jun-2015 IRD Corporate Income Tax Online
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1. Getting Started

There are certain prerequisites for using the online tax return filing service.

e For this you need to go the IRD office with the following documents and provide the same as and when
demanded:

1. Photo ID Proof: You need to carry along at least one photo Id proof of yours e.g. driving license /
passport.

2. Taxpayer Number (TIN): You should be having a unique Taxpayer number as this number would
be used by the IRD officer to guide you further with the process.

e Once you provide above mentioned documents to the IRD officer — he would generate a unique
userid and password for you based on your taxpayer number.

e You will also be given a welcome letter containing your:

Generated User Id.

Generated Password

Personal Details (as recorded in IRD Department’s Records)

Required Website URLs and links (to guide you further with the online filing facility).

2.How Do I Login

To login do the following steps:
1. Go To https://www.sknird.com (Please use Google Chrome for best results)

2. Click the “e-Filing” link under the “e-services” section.

Vrtenatl Setwmay Costact s Tasew e [ I8 [0 Thu 03, 0t 2014 34241 pm

: <, GOVERNMENT OF ST. CHRISTOPHER (ST. KITTS) & NEVIS
" INLAND REVENUE DEPARTMENT

Lowets - A
oy

Home Taxlibrary Fooms & Guides AboutlUs FAQ: Medin Galiery Feedback

Keywords -

Pay Your Taxes ONTIME !

. AVOID INTEREST CHARGES
o L AVoID PENALTIES

MAKE AN APPOINTMENT WITH LIS ~e=gr™)
SO THAT WE CAN HELP You !

GUENRG YOUR BUSNESS -

&3

« Slating & Buziness

Jptate Susiness infarmasinn

Click this Iin); :

AT mhaite ; REVENUE . TOOL 80X

Haow Ta Regisis 2
gatamar For

3. Clicking on the “e-Filing Logi'r’l;:’ Tink would open a new tab in your browser with the login page.
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https://www.sknird.com/

4. Fill in the User Id and Password, as printed in the welcome letter given to you by the IRD officer.

5. Click the OK button once you have filled all the required details on the login screen to proceed.

Click this after filling
user id & password

3. First Time Users

Now if you are logging into the site for the very first time — once you successfully login, you will be
redirected to a Change Password screen. Now since your current password was given to you by the
IRD officer — it is not completely safe. Hence, use this change password screen to set your own new
password which henceforth will be known only by you.
Follow below steps to set a new password:

1. Type in your old (i.e. current) password.

2. Type in the new password which you want to set. Make sure that it is a strong password with :
At least 1 uppercase character;

At least 1 Lowercase
character; At least 1 number;
Having in all — 8 or more characters in it.

3. Re-type the new password you typed in the above step.
For Previous Users:

Change Password

Usar Name

Old Password k‘i
...... Old Password

R New Password to Set

--------- | <] Retype New Password

Click to Save |
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For First Time Users:

Change Password

User ig Old Password

) Are Mandatory

Old Password |

HNeaw Passwaord

Confirm Password

Nate: if yau forget your oo
Your Email-ia
Confirm Your Email-ld

Security Qusatian 1

Answer 1

Seourity Question 2:

[

Answer Z:

<~ New Password to Set

Retype New Password

(_’— Type and Re-Type Email id to Set

el |

Select security questions answers to
~| be used in forgot password case

i,

Click to Save

Click the OK button. Now your password is the new password you set in step2/3.

You will now be redirected to the Login screen with re-login with your user id and new password. Just
type in your user id and your new password and press OK button to go to the online VAT filing page.

Louginm

Passwword has been changed
successfuly.vYou can Relogin by using naewy
passwwword

Usar Td

Passwrord
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4. List of taxes available online

Excise Tax

Coastal Levy

Tourism Dev. Levy
Unincorp. Bus. (Ret)
Unincorp. Bus. (Ser)
Unincorp. Business
Value Added Tax
Telecomm Licence (B)
Hotel & Restaurant Tax
10. Corporate Income Tax
11. Travel Tax

12. Insurance Prem. Tax
13. Insurance Regis. Fee
14. E-Fund Rentals

15. Telecomm Services
16. Telecomm Licence (A)
17. Withholding Tax

18. E-Fund Hotel & Res.
19. Withholding Tax-Nev
20. Property Tax

CoNoR~LNE

5. Tax Accounts Summary

Once you have successfully logged in — you would be able to see the Manage My Accounts screen which
would show a gist of all your related tax accounts. You can see your tax accounts with their next due dates
for filing and current balance. If the tax account shows a negative current balance —it means that much
amount is surplus from your end and if positive - you are due to pay that much amount to IRD
department. Click on the Manage Account link of any desired tax account — whose details you want to
view or want to e-file its tax return. The fields listed are the following:

TAX TYPES- This is the listing of the tax types the user has registered.

NEXT TAX DUE DATE — This is the listing of when the most current tax period is due.
CURRENT BALANCE - This indicates the outstanding balances.

Note: *Total tax liability is indicated on the last row.
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Inland Revenue Department e-File v4.0

Change Password | User Manual | Logout

Manage My Accounts

NEXT TAX DUE DATE CURRENT BALANCE CLICK LINK TO MANAGE ACCOUNT

Hotel&Restaurant Tax 01-Sep-2014 $0.00 Manage Account

Corporate Income Tax 07-Aug-2013 5000

Bus. & Occup Licence 31-Jan-2014 $0.00

Property Tax $3736 Click this for
LWQLIOF Licence 31-Jan-2014 $0.00 Ll detalls
Wheel Tax $0.00
Withholding Tax 15-Sep-2014 $ 3,929.85
E-Fund Hotel & Res 15-Sep-2014 $-2057.78
Value Added Tax 15-Jul-2014 $ -48,367.68
Meote : All amounts owing sre subject to 8 minimum 24 hour delay frem cument date. (+ve) B
Please contact IRD Officer for more details regarding the Cument Balance.
Click here to go to

payment screen.

6. Specific Account Summary

6.1. Specific Account Summary for Other Tax

When you click on any particular account type’s Manage Account link, you will be redirected to a
new screen — Account Summary.

There is a table which displays the Tax Account No#, Tax Type and Tax Center. Within this table the
tax outstanding is viewed with more detail. The detail separates the outstanding Tax into different
categories such: Tax Balance (i.e. Tax base), Interest Balance (interest is based on the interest rate on
Tax Balance) and Penalty Balance (penalties charged).

E.g. below screen shows the account summary of the Coastal Levy account.
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Coastal Levy ~ Account Summary
Grand Total Tax Liable : -3 381,767.59 (as at 25-Aug-2013)'

Tax Account Mo 70342936 ' Tax Balance -5 391.767.59

Tax Type Coastal Lev, | interest Balance : $0.00 :
) ! - Section 1
Tax Cenler Nevis | Penaity Balance $0.00
Pleaoe Nate: Al Trensactions ae subjectad %o a minimum 24 howt delay from submission date.
Click here to go to
Payment Screen.
E-Filing Transactions Pay Now

ERTaly i G
EFUmG AT

i e S PR AR AR Section 2

Bark ts Manage Tax Argoints

The first section displays the account summary with the total liable tax and the related
details. The second section displays:

e Submit E-File link to submit your next due e-file for this tax account.
e All your transactions done till date for this account.

DETAILS ABOUT THE E-FILING TRANSACTIONS TABLE:

1. E-File No.: Click on the blue-colored link displaying the e-file number of that transaction to view all
its details.
2. Document No.: shows the document number for that transaction.

Establishment No.: displays the establishment number related to that Taxpayer for that tax period.

Clicking on this number would open up a new popup displaying the establishment number, name and

address for that establishment.

E-filing Date: shows the date when that transaction was done.

Filing Period: shows the filing period for that transaction.

Due Date: shows the due date for that filing period.

Submission Status: shows the current status of that transaction. After successful submission of e-filing

by Taxpayer, status would became “Submitted”.

8. Assessment No.: shows the assessment number for that transaction, if any. It displayed after assessment
done by IRD officer. Therefore, this might be blank at the time of e-file submission by Taxpayer.

9. Tax Assessed, Interest Assessed, Penalty Assessed : shows —

e $0.00 — for Submission Status other than completed i.e. the assessment for that transaction is
not yet done.

e $0.00 — for Submission Status as completed i.e. the assessment for that transaction is done and
the assessed amount is $0.00.

w

N ook
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e $(Amount) — for Submission Status as completed i.e. the assessment for that transaction is done
and the assessed amount is $(Amount).

10. Total Tax Liable: shows sum of all the tax + interest + penalty-assessed amounts.

HOW TO USE THIS SCREEN:

1. Click on the blue-colour link displaying the e-file number for that transaction to view/modify
that transaction’s submitted details.

2. Click on Submit e-file link to proceed with filing your tax return for that account. This link will only be
displayed if you haven’t filed the return for current filing period. If you have already filed it — you will
be able to see it as a transaction in the e-filing transactions table and can click the e-file no link to
edit/view your submitted details. Please note that Submit e-file link is visible to Taxpayer till next 7
days after passing the due date for late filing.

3. Use the Back to Manage Tax Accounts link on the lower right corner to go back to previous
screen showing your entire tax accounts summary.
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Value Added Tax Account Vekore €

Change Password | Logoul

Value Added Tax ~ Account Summary
Grand Tolal Tax Liable 1 §56,141.04 ({as at 30-Jan-2013)"

Tax Account Mo, - 00865445 Tax Balance . $ 49,686 52
Tax Type : Value Added Tax Interest Batance $1,224.54
Tax Center : StKitts Penaity Balance £5,229.98

Flease Nowe: Al Transarsons are subjecied © & minismum 24 hour defay from submission date,

* Thes. a=went may nol Bolode intwest asd penaity aconng foday,

E-Filing Transactions

;:_;;r : T —— CIICk here to Smeit | T8} 51 B .5 08 7 §.E406723
/  new e-file.
f \ .
- Back v Manage Tax Accownts
{ Click here to Bay How
view/modify details.
e
4. Once you click and proceed to e-file your tax return - an informational message as shown below

will show. Simply click the continue button to proceed.

This -file has ziready been approved/completed. Hence vou can not make any further changes in this

fci:lick here and proceecI :
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6.2. Specific Account Summary for Property Tax

When you click on any Property Tax account type’s Manage Account link, you will be redirected to a
new screen —L.ist of Properties Owned. This page contains a Grid in which we have Property Number,
Property TIN, Valuation Area, Lot Number, Property Gross Value, Current balance and Property
Details.

List of Properties Owned

PROPERTY PROPERTY GROSS CURRENT PROPERTY
TIN VALUATION AREA LOT HO
VALUE BALANCE DETAILS
8234 380901 FORTLANDS $10,116,870.00 $0.00 Click Here
9264 37262 FORTLANDS % 1,245 37500 % 37.36 . Click Here

Necte : All amounts owing are subject to a minimum 24 hour delay from cumrent date. (+ve) Balance- Tax Payer Must Pay
Please contact IRD Officer for more details regarding the Cument Balance,

Back to Manage Tax Accounts

By clicking on Click Here link; you will get the property details like Property Type, Property
Use, Property Size and property value.

List of Properties Owned

PROPERTY PROPERTY GROSS CURRENT PROPERTY

TN VALUATION AREA LOT NO
NO VALUE BALANCE DETAILS

39091 FORTLANDS $10.116.870.00 | $30.350.61 | Click Here
5264 37262 FORTLANDS $1.24537500 | $3.73612 | Click Here

Mote : All amounts owing are subject to a minimum 24 hour delay from cument date. (+ve) Balance- Tax Payer Must Pay
Flease contact IRD Officer for more details regarding the Current Balance.

Back to Manage Tax Accounts

General Use Property Value

LAND COMMERCIAL 4 ACRE $1,393,920.00
BUILDING COMMERCIAL 31831 BQUARE FEET $8,722950.00
Total Value ' $10,116,870.00




By Clicking on Property No on List of Properties page, for example 5234 here; you will get the transaction
details page which contain a table which displays the Tax Account No#, Tax Type and Tax Centre.
Within this table the tax outstanding is viewed with more detail. The detail separates the outstanding Tax
into different categories such: Tax Balance (i.e. Tax base), Interest Balance (interest is based on the
interest rate on Tax Balance) and Penalty Balance (penalties charged).

Property No. 5234 ~ Account Summary
Grand Total Tax Liable - $0.00 (as at 01-Jul-2014)*

Tax Account No 03909122 Tax Balance $0.00
Tax Type Property Tax Interest Balance $0.00
Tax Center St. Kitts Penalty Balance $0.00
MNote: “All Transactions are subjected to 8 minimum 24 hour delay from submission date. This amount may not include interest and penalty scoruing today
+ve) Balance- Tax Payer Must Pay. Please contact IRD Officer for more details regaerding the Cumrent Balance
Transactions Pay llow

DOCLEMENT NO. TAX PERIDD ASIEIIND IDHLIE DATE PENALTY INTEREST TOTAL DLE TOTAL PAID BALANCE

6.3. Specific Account Summary for Corporate Income Tax

When you click on any Corporate Income Tax account type’s Manage Account link, you will be
redirected to a new screen — E-Filing Transactions. This page contains a Grid in which we have E-
Filing- Id, Document No., Establishment No., E-filing Date, Tax Period, Due Date, Submission-
Status, Assessment No., Tax Assessed, Interest Assessed, Penalty Assessed and Total Tax Payable.
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Inland Revenue Department e-File v4.0

Corporate Income Tax ~ Account Summary
Grand Total Tax Liable : -§ 348 688.70 (as at 09-Jun-2015)"

E-Filing Transactions

£ STASLI Seeet KT (SR

LOUNGD  COCMENT 8O TAX PURCO DU DATE

L OATE

Tax Account No 00811104 Tax Balance -$ 351,913.67
Tax Type Corporate Income Tax Interest Balance $3,246.97
Tax Center St. Kitts Penalty Balance $0.00

Late Eiling By Now

wTLRE T PENALTY TOTAL TAX
TAX ABSE SO

ASSESSED

DML ROM STATWE  ASMESSMENT MO

ASSESMO PAYAIRE

Bock to Manage Tax Accounts

By clicking on Click Submit E-File; you will get the Taxpayer background information like:

TIN, Registered Name of Corporation, Trade Name of Corporation, Mailing Address, Telephone Number,

Fax Number, Email Address etc.

E-Filing Transactions

ESTABLISHMENT

E-FILING

EFILNGID  DOCUMENT NO. TAXPERIOD  DUE DATE

NO. DATE

201

198565201 17-Ap-2015

SUBMISSION-STATUS

Awaiting Filing

Late Filing Pay Now

INTERE ST PENALTY TOTAL TAX

ASSESSMENTNO.  TAXASSESSED

ASSESSED ASSESSED PAYABLE

Back to Manage Tax Accounts
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CorPoRATE INcoME Tax

i Summary| Logo

Taxpayer Background Information

B Tax ientification Mumber (TIN) BN |
B Registered Hame of Corporation |
& Trade Hame of Corporation |
Street P.0. BOX 44 :
B Masing Address City BASSETERRE ] Parish [ST. GEORGE (SK) ]
Country ST KITTS | Postal Code | |
3 Tetephone Humber BEQMEEIEN
& Fax Number
B Email Address —— |
1) FREIGHT TRANSPORT EY ROaD 2) ACTIVITIES OF HEAD OFFICES
B Business Activity
24
& accounting Period Fiscal Year Start  (07-JAN Fiscal Year End 31.0EC
B 1ax perioy 2014

This will show the Taxpayer background information.

You can only change that information which is under white background tax box like Mailing Address,
Telephone Number, Fax Number and Email Address. You cannot update the information which is under
grey background tax box like TIN, Registered Name of Corporation, Trade Name of Corporation, Business
Activity, Accounting Period and Tax Period.

By click on Save, Document will be saved and we can edit before final submission.

Faoruw o akimeni has been saved, Yo cam et belors fnal sasbesbuosbon
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Click on Continue, Will show the Schedule for Tax Computation.

In next screen you have to choose option Yes/No for the question mention in the schedule for tax

computation.

If you choose “Yes” option then you must upload schedule related to that question.

If you choose ”Yes” option but do not upload schedule or fill schedule file then you may be eligible to pay

penalty.

CorpPoRATE IncomE Tax

Is the Corporabion making any claim for bad debis? Vs
Did he Corporation make any conbibution b Social Sacurity on behalf of its employess during the yaar? Yes
Ane Diare a0y SxXDEnsEs incumed I &am eemplncome? Vs
Did e Comporabion claim any capital allowance? Va3
Did e company despose of any assets for which capital allowance was previously claimed? Yes
Has e Corporation claimed any losses? Yes
Are you a branch office or subsidiary of an incorporated company? Yes
Did you madkop any paymint o 3 non-nsident during the ypear? Yoy
D4 e Comoration have any ivenicdy on hand atithe Beginning or end of the neporting period? . Yes

Cheose File | No file chosen Uplead

Please ensure that the schedules are completed and uploaded if you selected "Yes™

Schedules for Tax Computation

Ho

Ko

~ Ho

L save | dack | continwe

Click on Download Schedule Template, will show template file.

Save the file.
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Welcome

CorPORATE INcoME Tax

Back 1o Account Summary| Logout

Schedules for Ta.

15 1% COEPOEABON Making any Liaim e bac cebts? Yes No

Did he Corporation make any contribution 1o Social Security 0 - —— e — -

Are here expenses incurred 1o éam & ncome?
2 i OO o

Dua ;e Corperason ¢laim any capital allowance? e — ~ e
| Ovganize « New folder

Dia ™o company Cpese of any 25308 10r which capaal - -
& Faveenes ) S Libeadies

Has the Corporation claimed any losses? B Desitop —i System Foldes
& Dewnlcads

1. Recent Place Heenegroup
> |

Systemn Folder

2| Are you 2 branch office of SUbSKIary Of a0 INCOrPOrated ¢

D53 yOu Make 3y PIYMAAL D @ NOR-TEHIGAN! JUNAY The year?
w4 Libranes
Did e C nave any v o0 hand at e 3 Narender Malhya

System Folder

Computer
Systemn Foldder
Chocse File | No fe ¢
- : ; Network
yitem Folder

Please onsure that the

[TV (| Retunn Schedules ()
Save a5 type L".uh

~ Hide Folders

W

Fill file according to the option in which you have chosen “Yes”. Save the file in system.

mland
Imland DEDUCTIELE PORTION OF SCHEDULE 1

EY  Department BAD DEBT EXPENSE

aEE e RN

11 Drirtariann bivatian of Limndn

13 Totsd Trade sccounts mcevable 81 e and of the LaxE0n pekod [ (see note 1)

17 P deduction for Dad delts oxpense [ 1 isesnne2)

2 Had Dabis paor Financisl Statomants

24 Proranson for bad delbts por the financial stsloments

s Spacific irads dobin dotsrminsd ta ba itHe dunng tha tacation yoaar
27

o Amount related (o genaral alloemnss p a g e
]

a3 Dhpddasctibla Podthon of B Db E e

as Thie lesser of Maskmum decection for bad dell expense 0 8pecifo trade debds |
a7

£ —
3p
40
FE] Mote 1 - Thas amaant should only inclede trede Sccounts recerables outslanding ot (he end of Yesd Delors

EFi any reductson for allowances for doubtiul sccouma. This amount ahould nat mciude any non-Ersde reimad

473 recarsabdes such as loans recerablss or any smounds des from shareholders or any other related pary A lisg
a4 af rada dolds rocarvalia @ the and of the lax yaar must B relained for & minirmum of & yaars

an
Fre
oA r m I Sechiube of B Daelas I Dechratan of Sabies Exampt ncorrm LRI RO T I T Bakancng Abkwwancs B Chaige
Rrady |
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L

11 [ =] i lon of Maxi Avallable Moen-Capgital Loss

12 Amspensabde Income after Alpwance (erder Hd @ o ned loss)
14 Threshokd [ O

158 Bamrmurm aenslabbe ron-cagetsd ks 1o B aggidied 0 Eseation yoar C—————

Losses [ET ] L =
LN LLE]

Wear of AsSessmant

E-] OSSN A
23 20N A
TE L
B 2501 1
B 150 O
01 Gl

3

H
h
b
il

B
£

aa

ar Mote 1 - Loss brought farwand rmus] sgres 10 pror pemes relurn

a0 MNots Z - Losses expired inchuse loeses for the Sth praceding taeaticn yoar mast be sxpired and coan not be used to offset current yoars tases
AQ
41
42
43

44 b # | Schadule of Dad Debts . Decerstion of Sslsiel  Exernpt Income ST TITETETCTTITEET  Galincng SAkowancs b Chege
L=

i,
¥

After that completed Schedule is ready to upload.

Choose schedule file which you filled.

& barss//192.168.1.102/C1T/CorparateTaxFile.asps
&) 00 222 Simplenctes... &4 My Drive - Google

Welcome |

CorPORATE INcOME TAX

Back o Account Summiry| Logout

s e Corporabon making any ¢iaim foe Dad debts? * Yes No
Dia the Corporabion make any contributon 10 Social Security on benhalf of s employees dunng the year? Yes No
Az these anty expenses incurred 1o earm exempt income? Yes No
Did the Corporabon claim any capital allowance? Yes No
Did the company dispose of any assets Sor which capital allowance was previousty claimed? Yes No
Has the Corporation claimed any losses? ® Yes No
As0 you 3 branch office or yotan v Yes No
Dig you make any payment 10 3 NON-rENICEnt Junng e year? Yos No
Dicthe C have any Y ©n hand at he beginning of end of the repOring penod? Yes - No

Choose File | §o file chosen Upicad i l

Pleaso onsure that the sch are comph and d i you selocted "Yos™

Click on Upload to upload the file and then Continue.
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CorrPoRATE INncome Tax

Back to Accoint Summany| Logoud

Is v Corporation making any claim for bad dobis? * Yo L 1]
O e Conporalion maks any connbubion fo Social Security on behalf of its employess during the year? Vol e
A TS 3Ny EXDENSES INCUMed I3 3 exempl income? s Mo
Dol e COMDOFABGA CLIIM any CAPRS] Allowance? Yas Mo
Dol e COMDARTY AHOOSE o Mty SRS K07 Which CARIEM ARIaAnce wad praviouily (Lhimed? Yos Mo
HinE T CONDOrABOR CIaemed any 0sies? = Wos Mo
Ang you & branch ofice of subsidiary of an iR orporaind company? Fas Mo
D o maion any paymant i @ non-resident duning S year? Yo [T
Ddd e Corporalion haree any inventary on hand af the beginning or and of the repoiing penod? Wil L™

Chaose File | CIT Retum . x Payer =| Downioad S0heduls Temolass

Please ensure that the s are comp and up d if you seleched “Yes”

T e T |

In next screen you have to fill data related to your financial calculation, and select the Yes/No option.

CorrPoraTE Income Tax

Back o Accouni Sursenary Logoul

Ll Totsl Current Asnaty 0 Og
] Tuks Fised ANty 000
Fil Total Assets (Limes 10 = 20) 0 og
3 Toksl Curren Liabagey & 00
40 Toud Non-Cures Liabiaes 0 0D
an Tiokal Lastaith iL inbd 30 = 40 0 00
0 Tiksl Graes Capeial 000
-] Tits Mg e 000
™ Fales ! Revere o 0o
&3 Coewt o Satas [ ol of Goendy Spid 000
[ 1] Oparutny Prodt | Lods (Lnes 70 - 83) o 0h
- Toks! [ spenses 0 oD
" Tots Compieraative PIOSLoss (Lrs 81 B0) 0 00
Cxs Pre Corporaton clam oy Conbacion, Sub-tonbaiod of Commntecn Dapermne? Wik o
Chon Fob compan Fusos an Pnor Benod Adasinent? ] M
s T Coporaton neceivesd 30 i ome atulh Ras been granied 3 seeial erempion o eatonT - Yay NO
Cad ot CONPe Wisder LI By WRDDIPRn, [ vrile O Dyl DUno) T D' vad L
Ae o 0SB VBTSN De0Ared i B DTendy Ohes han ECDY o] [y
Pl it & Py A i SR bl o bR B ST T LT
I what oLy ane o BOCa aeed B ord log atea ?
[ sare | mack | continws |

e Select the currency in Select Currency option and Conversion rate as per currency selected.

e You have to select Currency in which you have prepared your financial documents and the amount
which you are filling in screens.
¢ Asin Highlight screen, if the Currency is USD and then conversion rate is 2.7 is being used.
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e If you want to use currency which is not displayed in drop down box then you have use

“Others” option in Select Currency.
e Click on Continue.

Fill the Amount in Compute your Taxes screen and click continue.

IRD LINE NO LABEL
50 MNet Income/ Loss per Financial Statements.
ADD
51 Income tax provision
52 Amaortization (depreciation)
53 Bad debts written off (5% of trade receivables)
54 Employment costs in excess of $75,000
55 Related party Expenses in excess of 5% (of Sales or Gross Revenues)
56 Balancing Charges
57 Salaries not reported to Social Security (schedule 2)
58 Expenses incurred to earn exempt income
59 ‘Other deductions not allowed under Sec 11 of the Income Tax Act
&0 Total Line 51 to 59
65 Total Line 50 and 60
LESS
T0 Interest Income on Government Bonds
71 Interest Income on Treasury Bills
T2 Dividends received
73 Double taxation Relief
T4 Gain from Sale of Assets
75 Any other non-taxable income received
80 Total Line 70 to 75
100 Assessable Income
101 LESS: Capital Allowances
110 Assessable Income after Allowances (Line 100 - line 101)
111 Less: Loss from Prior Year(s) (Schedule F)
120 Chargeable Income (Line 110 - Line 111)
130 Tax at 33% (Line 120 x Tax Rate)
140 Adjustment (and or Reduction of Income Tax Rate from Normal)
141 Tax after Adjustment
150 Tax Payable (Line 130 + Line 140)

LINE AMOUNT (ECS)

o

0.00|
0.00
0.00|
0.00
0.00|
0.00
0.00|
0.00
0.00|
0.00|
0.00|

0.00|
0.00
0.00|
0.00
0.00|
0.00
0.00|

0.00|
0.00
0.00|
0.00
0.00|
0.00
0.00|
0.00
0.00|

Next step is to upload your financial documents

Here you can upload multiple supporting documents related to corporate income tax and any other useful

documents. Click on Choose file and then Click on upload.

Note: To upload multiple documents first you have to choose 1st file and then upload it. Then again click on

choose file and upload 2nd documents and so on....
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CorPORATE INCOME TaAX

Back 1o Accound Summary| Logout

Lplcas Muldple Decuments [Chocas fle then Upload)
[ Uhpdosad Fibe Foamast supported ®.xis, “xlsx, “doc, *docx, 66, “pdf ]

Submit Financial Documents

Chease File

& fibp ¢ homan

Corttinus

Click Continue.

CorrPorATE Income Tax

Upload Multiple Documents [Choose file then Upload)

Uigelenided DasCurmen s
Bookt s 11178

L s 1T5ETT

[ Upload File Format sepporied *xis, " xha, "doc, *doca, " el ".paf |

Uiplonsel Dl
11082015 120017
102015 120419

Chocse File | Mo file chosen

Back bo Account Summang] Logoad

[ save ] Bk Continue ||

You will see the summery of what you have filled in earlier steps, you can change the information if you

want before final submission.
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Welc ome

CorPorRATE IncomeE Tax

Back to Acc ol Sumimany| Logoul

00000000000 oswwwy 000000
Siep 4 Sintement of Tanes tius and Supperiing Scheduies

[ Ml COMDOrabon makeng Sfy Claem 57 Bad Seba? Wik

D4d e Corporation make any conmbution 1 Social Security on benalf of its empioyees duling Te year?

AJE TN AN EEDRMNVIES INCLITed I0 #arn sxempt income

Dva =i Corporabom Sl Ay CAREN Alawanea?

|CHa T COMDANG SeIpeDse OF 30Ty ARS8 M whihn Capi JS0Wance Was Draviously (amed?

Has B Coporabon claimed any Kkses? e

Age you B beranch ofice or of an i

D4d you make any payment i a non-resident during e year?

(Ha B COBraton hawk Sy Sveniony 60 Rand at the Deg 2o @nd of T 2 gt

e ——

glo] Toba Current Assets (K1)
a0 Tatyl Furgd Asset oo
i Tobsl Asgais (Lines 10 « 20) 000
) Tot Current Liabnges oo
4 TakM NoA-Curial LiIabibed 000
41 Totd Liabilites (Lines 30 + 40 .00
50 Tokal Shars Capital 000
5] Totsl Radarvis .00
70 Sales | Rewanus 000
L) Cost of Sales ! Cosl of Goods Soid -1
B1 Cpin) PTON / LOSS (Lirds T0 - 800 oo
@0 Total Expenses 00
21 Tobal Comprehsnirad ProStloms (Lines B - 20) 000

D e Corp &l any . Guib- o Exp

Crisisi b CEMBAFTY Fllvd Sefry PGP Pos0 ASpitnns

Has the Conporation recedved any incoma which has been granied a spedial exempicn from taxabon? e

DHa e COrporation SIaem any IMGIMment, provison of ressnes tunng the penod?

Select the “Yes” option and write your name and designation and Press Submit.

100 Assespatie Ingome LT
104 LESE: Capital Alraances [ L]
110 A33038a0se INCOME AR0T AllGwdnCes (Lire 100 « line 101} [T
1 Ladid: Lods Pom Priof Year(s) (Sehedule F) il
120 Chargeati ICom (Line 110 - Line 111} bo0
130 Tax at 3% (Lirse 120 = Tax Rate) 000
140 Q) fard or ol Tax Rate from Nomal) 000
141 Taw afber Adjustmant 000
150 Tau Payabse (Line 130 + Ling 1400 000
201 Lads: Dowubie Taxanon Rehel i Tl
202 Crdit e Prasious Asseaaments 2
203 IFkalirments and Prepayrmsents 000
210 Total Credits and InEamants. (Ling 201 = Ling 202 = Line 203} 0.00
300 Mat Tax To Pay (Line 150 - 210) 00D
Uipbom: Docwments Documendt Sue Upload Date Wi

10 1-2004-140800- Book 1w 1052 KB 11-08-2015 12:08:40 ey

Y 11-2014-140600-CIT Asturn Scheaduled Filled Tax Payes «ii 8IS KB 10-08-201% 12°05. 40 Wi

B 1-2014-140600-c a3 2 dosx 1227.32 W8 11-06-2015 12:05:40 e

Flease note that pour filing Is Incomplete i the required fields and schedwies are not completed and atteched. A complete filing includes the
complatid soreen "Compuls your banes ™ and uplosding the related sehedules os well o3 the Financia! Sto tements with Notes to the Fine sclel
Staremaenty,

tncomplete filing maoy ottroct peneitfes of 10 % of toxes owlng and S100 per month or port theveof during which the follure to file continues, (Tox
Adrvin s tre tlon and Procedures (Amendment) Act, 2014)

P heraby cortify thot to the best of my knowledge this tox return (s complete and accurate. | further ocknowledge that | hove sufficlent knowledpe
af the requlements of the ncome Tox A Cap 20022, as aminded and the Tox Administration and Procedures Ace No 12 af 2003 in order o
subrndt this return, fam alio oware af the provisiaons In the Adts which could Impaie penalties on the Corparation and mpself in the event that the
return s not oocurote or complete.

B it yous comphite and sign your LK retsn Eun

Tasq ] Ttk [Chamed A courdant

L ET

| Back | sawve |
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Press Ok and then Click on Close.

Note: After submitting e-filing, you can’t do any modification in this e-filing.

Are you sure you want to submit this document? Once submitted, you would not be able to make any further
modifications.

Taxpayer information has been submitted successfuly. Your E-file number is: 140600. You can save this number for
future purpose.
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After Submitted, you can print e-filing details by clicking print button.

CorPORATE INCcOoME TaAX

Back to Account Samamacy | Logonat

Efile Ho: 140600 Siatus: SLUBMITTED

Arem 1 Wlalement of §aies e and S e Peedube s

s e COrpOraBon makeng ey laem for bad cebes T Yeou

Ohad e Corporabon makes any conmbuton o Social Security on behailf of ite emoloyees durnng e year?
A ErS BFTY S E e Il LiPed B S AFN SXnpE INCome T

Cha o Comporabon Siaem any (aptal alowance ™

Cha i cOmEany et s oF Afy Saaats Rod wihich £ apital WA a?

Hap ol COMporation claimed any leses? i

Ade you 8 BEanch oMics o af an 7

Dhal el M3kl SNy DATHENE B & NOM-eSI0Ent JUFng e yaar?

(=0 R Fannd Sfry o Y O Rard at he BgMAIng Of @nd of e repaling pened?

I
gl Tokad Currgnt Asesis (=R
20 Tobsl Fiassd et 0.00
1 Totad Assets iLines 10 « 200 (=R
a8 Taksl Surenl LisSikses 0.06
Totad Mon-Cunment Lisbanes QLD

41 Tobsl LAabilites Lirma 30 = S0} 000
50 Torad Share Capital (=R ]
a0 Tokal Raserven 000
Ta Babes f Ranenue (=K1 ]
na Cont of Sakes ! Cosl ol Goods Soid 0.0
=1 OO raing PTont/ LOss (Lines T = 800 (=X ]
20 Toksl E=zpensss T
[ 3] TOM 0D Mendn Srod ProArLoss. 0L ines 51 = B0 X

Dhd e slaem any . Baab- o

Chzisi W COMBarTy Rlive Gy PHos Pemssd Aspuasterss ney

Hap e O any WTCN N CaEan O a oM tasanon? Ve

Dl e CarBaraBom SlaeT Siy IMBRIEEAL Bravisssn of (S Suning e pamrsd?

rau "I yETNE o w N P LT ELT T W
141 Tax after Adpintment oD
180 Tan ParyaDis (Lins 130 = Ling 140} 000
201 Leps Doubls Tasafon Relsl D oD
202 Ciedil B Pravidud Adieidranb 350
03 Inptadimaenin and Prepaymanis -
18 | Tomil Craas and insmiiments. (Line 201 = Line 202 = Line 203) | 080
300 Mot Tax Ta Pay iLire 150 - 2101 oea
L Usbomd D
B119-2014-1A0600-Bonk wipe LRt 11-00-201 5 120540 S
B111-2014-140800-C1T Réhiin SEhaduled Filled Ths Piyei 2355 BB 11-08-201 & 120544 Ay
811 5-201d- 1 0D - o o x AT X2 KB 14-00-201 56 120540 S

Please nore that youwr filing 3 incomplece {f the reguired felds and sohedules ane nof compieted and arroched. A complete filing Incluvoes the
oompleted soreen “Compuste pour tiowes o nd upfooding the refoted schedwes os well os the Finoncio! Stotements with Notes to the Finonool
Statamanty,

Incavmplite illag rmary attrect penaltle of 140 8 of tase owling and 2300 per menth ar pare thereaf during which the fellune ta file continue. (Tax
At i i Era o and Procedures (dmend menr) Ace, 2004)

I hareby certlify thet to the beet of my knowledge thiy fox retuer i complete ond occurate. | further ocknowledge that T hove sufficient knowledg e
af the requirevments of the ircome Tax Act Cop 2022, a5 emanded and the Tax Adminlitrotion and Procedures Act Mo 12 of 2003 In order o
silvedE this retenen. | e alfse awere of the provisions fn the Aors which could impoase peaslties an the Corporation and mypselfl in the svent that the
AL i POl GocurEie OF COvmEHe e,
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Click on Back to Account Summery to see Account Summery.

i
!

CorrPORATE Income Tax
Dach 10 Account Summemecy! oot

s V T mteraet 04 T aame e et eppeet g T St
1 e COrparabon Mmasing Bty Liawm 10 Bad dettx? Yo

Do) Tre COporatom make 31y CONMBUBON 15 BOCLE Tecurily Gm Denal of s Smeioyees SUnng P year?

Are Tere By SX0EN8S MLUNTEd 10 SN SrEMEL INCOme?

Ot the Corporaton Clawm any cap%al ahoaarce?

Ol The COMONTY BAOONS OF Ay ARAEIS R0/ W CRDM AROWASE® Wlh DAeviousry Chamed?

s Te Corporaton Carmed any losses? Yer
Are you 3 ofice or ¥y Of an v?

Ol U MABL @ ANy DB et B3 3 FON S@MDENT DD Te year>

Ot e < Parve wrry ¥ 0N NANG B e DagINNng oF and of e FePoIng benca?

"0 Tota Currest Assats o000
0 Totat Fived Asrets 0 00
n Total Assats (Lines 10 « 20) 000
30 Yot Current Liabines 000
“0 Totat Non-Crrrent Liatases 000
ar Total Lianates (Lnes 20 « 40 000
=0 Yotal Share Capeta 000
oo Total Resecvws 000
ro Daes (Raverce 000
80 Cont of Bates / Cost of Gooas Soka 000
LAJ Coaratng Proft / Loss (Lnes TO - #0) 000
v Yot €rpenses 0 00
o Total Compretanaive Profttoss (Lnes 81 - 50) 000

O the Claem any © Sue orc (3 14

Does e COMPMTY Rirve BNy Froe Poncd Admustiments

bean T Cor =y WwhCh has Seen or - oM tasaton? Yeou

DOm0 The Carpas STOM (LM B, T O I TNt GLOu BN OF Fa sl ves Turng e peroa

You can see the e-filing details under E-Filing Transaction and you can see the Submission Status
“Submitted”.
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Inland Revenue Department e-File v4.0

Corporate Income Tax ~ Account Summary
Grand Total Tax Liable : -$ 348,666.70 (as at 10-Jun-2015)*

Tax Account No 00811104 Tax Balance -$ 351,913.67

Tax Type Corporate Income Tax Interest Balance $3,246.97

Tax Center St. Kitts Penalty Balance $0.00
E-Filing Transactions LawFiling  PayNow

ESTABL SHMENT

FuNGo DOCUMENT N0

EFIUNG OATE TAXPERCD DUE DATE  SUBARSON STATUS  ASSESSNENT MO

TAX ASSESMED
»

INTERE ST

ASSESSED

PERALTY

ASMESSED

TOTAL TAX

PAYARE

Back 10 Manage Tax Accogety

7. Start Filling Online Return Form

Once you click on Submit e-file link or any e-file no. in the e-filing transactions table on the previous screen

— you will be redirected to a new screen as shown below. Once this screen is completely loaded — you can start
with your online tax return filing process. You can see you’re logged in user name and user id at the top-right

corner here. Online System is giving facility to Taxpayers to fill “Nil Return” or “Normal Return”.

E-Filing “NIL Return”: Taxpayer can file a Nil return by simply clicking on the “Save” button and then

clicking on “Submit” button to submit NIL return.

E-Filing “Normal Return”:
Follow the below steps:

1. Once you click on the e-file no on the previous screen, all your required details will be displayed in

the designated sections of the header portion as displayed below.
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VALUE ADDED TAX (VAT)

TAXPAYER'S RECHIPT

WAT-I1 VALUE ADDED TAX (VAT
e
R, - <= Doc No. .
ix Fayer T Acronst No: Tax Fernd Assessment Fomd eie
‘h Other Fetched Details
Taxpayer

2. Now you can fill in all the correct amounts in the related fields in the details sections as shown in
below screenshot.

Details section

100

Keep In Mind:

Make sure every time you fill in an amount under the Line Amount; you press the [TAB] key. This
will allow formatting of the fields, correctly.

3. Once you have completed filling in all the required amounts under the line amount — press the
Save/Submit button. You will get a confirmation pop-up asking if you are sure about submitting the
above filled-data to IRD. Press OK button, if you are satisfied with what you have filled else press
Cancel button to do any changes.

Save Button will only save your filled in details but won’t submit it to IRD Dept. You may come
back anytime to make changes to your filled in details until you have finally submitted it using
the Submit Button. After clicking Submit button —

a) If status is “Submitted” no more changes are allowed.
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b) If status is “Incomplete”, Taxpayer has to remove all red messages by filling the
correct information till the status becomes “Submitted”.

IRD LINE NO LABEL LINE AMOUNT

100 Standard rated supplies (Sales) -VAT Indusive 100

05 Tour and/i aura es) - VAT e 200
110
120

e

130
135
140
205
215

—— Cancel
AT pai

225 VAT adjustments
2 Total input tax (ines 215 + 220 + 225 44449
300 Tax payable for this period (if L 140 > 1230 enter difference) 0

305 Credit for this period (if L230 > L140 enter difference 44316.29
310 Credit brought forward from previous period 388

Total credits (add lines 305 + 310 45204.29

320 Tax Due (where line 300 greater than line 315; enter difference) 0

325 Credit to carry forward (where fine 315 exceeds line 300 45204 29
400 Penalty for late filing ($100 per month or part thereof) 4000

405 Penalty for late payment (10% of line 320 0
410 Interest due (1.25% per month late in paying or part thereof) 85555

15 Ities and interest {add lines 400 + 405 + 410) 89555
420 Total Tax, penalties and interest due (Add Lines 320 + 415) 89555

If you press OK (on Confirmation box): the data gets submitted with the IRD Department and
you get a pop-up indicating your generated E-File number. Please save this number for future
references.

If you press Cancel (on Confirmation box): the data you filled last-remains there and you can go
back to do any modification. Once you are done with filling the correct data, press Submit button.
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4. Once you click the Save/Submit button — a new e-file no is generated and the system will check if
the amounts entered by you and those which are auto calculated are same or not. In case, the
amounts entered are incorrect — an error message informing about the same and the correct value
to be entered — is displayed corresponding to the incorrect line amount.

Your modified TaxPayer-Information for E-File: 145600 has been saved successfuly.

Ok

Note: This assessment process doesn’t allow you to “submit” any incorrect/not matching line details.
If there is even a single not matching line amount — system will only “save” your details even on
“submit” button click. Hence ensure that all the line amounts, entered by you - are correct (as
displayed in the red colour error message displayed corresponding to each wrong entry) to be able
to submit the details.

5. Press OK button to proceed.
6. You can also see your generated E-file no at the top of the form like this:
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Value Added Tax

Back to Account Summarny| Logout
TAXPAYER'S RECEIPT
VAT-01 VALUE ADDED TAX (VAT)
E-file No. : Submission Status : INCOMPLETE
Document Ho.: |1/75321001 Due Date: |15-AUG-2014
Tax Payer No.: Tax Account No.: Tax Period: Assessment Period Date:
8064 |00806445 July 2014 01-JuL-2014 | To [F100UL-2014
S5T. KITTS
Address of
Taxpayer

7. Please note that Save, Submit and Clear Button will be disable after successful submission.
8. Once you have submitted the data, you can also take a printout of this form. Click Print button
for this.

9. In case, you want to clear everything filled in (before submitting the data) and re-start — just click the
Clear button. This will clear all the data on this form.

Note: To confirm that your details have been correctly submitted — go back to Account Summary
screen and check the Submission-Status column of the E-filing Transactions section
corresponding to your filed e-file no. Status would say — SUBMITTED if it has been filed
successfully. In case it says INCOMPLTE -it means there were some incorrect amounts filled by
you and you didn’t correct them as per the red-colour error message displayed along with that
entry. Go back and rectify those erroneous entries until status is SUBMITTED.

E-Fling Transactions 1

ESRELSHEN NEESN  PBADY  TODLIM

EFLNGOAE ALMGPER0D NEDAE  SUBMSSONSATUS  ASSESSMENTAO.  TRXKASSESSE)
NN RS et

MY, o A4 A A s AT 8 M WA Ridmdad AR > A
N | f/a8 AT i N s XY =Y 1) 4
J ! ol OIS OVE) i)
—

-
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8. How Can I Make Any Changes To My Saved Data

Keep In Mind:

You can make amendments only if your data is in “Incomplete” status. Once it is
submitted, no changes can be made.

In case, you missed out something the first time you filled in your data and want to correct that — just
follow the below steps:

1. Go to Specific Account Summary screen of your desired tax account wherein all your e-filing
transaction history is displayed.

2. Since you have already filed it — you will be able to see it as a transaction in the e-filing
transactions table.

3. Click on the blue-coloured link displaying the e-file number for that transaction to view/modify
that transaction’s submitted details.

4. Once you do that, you will be redirected to the next screen displaying information like below.
Just C|ICk Continue button.

You have already saved your e-file details for this period. You can modify and submit the finad detais,

- Click here and proceed.n

5. All your previously saved details are auto-filled on the form and you may now make any
desired changes to It.

6. Repeat the same steps as mentioned in above section of filling in the data for the first time.
Ensure that you press the [TAB] key every time — you make a modification.
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7. Click the Save/Submit button to save/finally submit the data with the IRD Department. You will get
a pop up informing that your e-file details have been modified and saved successfully.

200 Value of all mports and customs [585R "
The page at https://www.sknird.com says: ;
205 Value of all local purchases ‘. P29 i ke
210 Total imports and local purchas Your modified TaxPayer-Information for: 2300 has been
saved successfuly.
215 VAT paid on imports
220 VAT paid on local purchases
225 VAT adjustments
9. Late filing

Late e-filing is allowed by online system after passing the due date, by simply clicking on the
Late Filing link.

Inland Revenue Department e-File v4.0

Change Password | User Manual | Logout

Value Added Tax ~ Account Summary
Grand Total Tax Liable - -5 48 387 68 (as at 23-Jul-2014)*

Tax Account No. : 00806445 Tax Balance -5 48,387.68
Tax Type - Value Added Tax Interest Balance $ 0.00
Tax Center St. Kitts Penalty Balance $ 0.00

Mote : All mounts owing are subject to 8 minimum 24 hour delay from cumrent date. (+ve) Balance- Tax Payer Must Pay CIle here For Late F|I|ng
Plesse contact IRD Officer for more detsils regerding the Cument Balancs,

E-Filing Transactions Pay Now

EATABLISHMENT E-FILING FILING INTEREAT PENALTY TOTAL TAX
E-FILINGHD DOCUMENT NO. DUEDATE SUBMIZHON-ITATUS ASSESIMENT NO. TAXASIEISED
MO DATE PERIOD ASIFIIED ASSELIFD LIABLE
Submit E-File 175321001 Jul204 - [15-Aug-20140  Awaiting Filing

Back to Manage Tax Accounts

After clicking on “Late Filing” link late filing page will get open, in that screen user needs to select
the late filing tax period, after selection of a tax period user will able to see the documents of that
particular tax period with the “Submit E-File” link. With the help of Submit E-File link user can fill
his/her late Filing through online system.
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Inland Revenue Department e-File v4.0

Change Password | User Manual | Logout

Late Filing

Late Filing Tax period: [Jur-2014 v

Late Filing Details

ESTABLISHMENT
E-FILINGHID SUIBMIS HON-3TATUS

Submit E-Fils 175321001 Jul-2014 15-Aug-2014 Auaiting Filing

Back to Manage Tax Accounts

After successful submission of document that will display on E-Filing Transaction page, as indicated in
below screen shot.

Value Added Tax ~ Account Summary
Grand Total Tax Liable - 5000 (as at 23-Jul-2014)*

Tax Account No. 00806445 Tax Balance $ 0.00
Tax Type : Value Added Tax Interest Balance $0.00
Tax Center - 5t. Kitts Penalty Balance : $ 0.00

Mote : All amounts awing are subject to 8 minimum 24 hour delay from current date. {+ve) Balance- Tax Payer Must Pay.
Plesse contact IRD Officer for more details regarding the Cument Balance.

E-Filing Transactions Late Filin Bay How
ESTABLISHMENT INTEREST PENALTY TOTAL TAX
E-FILINGAD DOCUMENT NO. E-FILING DATE FILING PERIOD DUEDATE SUBMISSION-STATUS  ASSESSMENT NO. TAX ASSEISFD
NO. ASSFIIFD ASIESSFD LIABLE

Back to Manage Tax Accounts
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10. Payment

IRD has the facility to pay taxes online or in-person as follows;

10.1. In-Person Submission

1. Take a print out of your submitted details using the Print button on VAT e-filing screen and take
it with you to the IRD office.

2. 'You may have a document no. with you and a e-file number now- in this case, check with the
designated officer if your document no has been approved.

3. You may not have any document no. but your Taxpayer no and a e-file number now - in this case,
go to the IRD office —first get your document no generated by the designated officer by providing
your Taxpayer no/e-file no. Also get it approved to proceed ahead.

4. Once you have a document no which is approved-just go to the IRD office’s cashier and make
your payment here based on your document no.

5. The cashier would provide you with a receipt of the payment you made. Take that receipt and go to
the assessment department to get the rest of the procedure completed.

10.2. Online Payment
Taxpayer may now also use the online payment facility to pay your due taxes. For this follow the below
enlisted steps:

1. You may use the various Pay Now links available at Manage My Accounts screen:
Manage My Accounts

WD TAR rME DAY CTLNNDE BT AL AN R MUM LN 1O BARAMALE AN
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OR

Any specific Account Summary screen: (example- Value Added Tax account summary screen here)

Value Added Tax ~ Account Summary
Grand Total Tax Liable : $0.00 (asat 14-Nov-2013)"

TanAccount No. : DOBOG445 TaxBalance: $0.00
Tax Type Value Added Tax Imterest Balance $0.00
Tax Center: St. Kitts Penalty Balance - $0.00

Pizase Node: All Traesactions ame subjectsd te-a minimum 24 hour delay Som sutenission date

This: ament mary ot ncude steest and paraty scening today

E-Filing Transactions Pay Now

ESTRE] RENENT EFLNG  FLNG INTEREST PENALTY TOTAL TR
EFAURGD ENOTUIMENT B DUEDHIE  SUBIESTION-STRTUES  RESESSHENTNO.  TRX ASSESSED

"0 DRIE PR ASSESSED RESESSHI IRELE

Bach tn Manage Tax Accounts

OR

On the home page of sknird.com —click “e-Payment Login” link as shown below;

VOB mttpsAwwawsknird.com

SAL ) GOVERNMENT OF ST. CHRISTOPHER (ST KITTS) &NEVIS
W88 INLAND REVENUE DEPARTMENT \

Pay. Your Taxes ONTIME !

. AVOID INTEREST CHARGES ¥
. AVOID PENALTIES *

MAKE AN APPOINTMENT WITH US  ~=msr®)
SO THAT WE CAN HELP You !

E-SERVICES ,‘; GUIDING YOUR BUSINESS -

v o-Sereitas Enguify

« Sxateg A Business

v e-Sardces Regatiaan Farm v Updste Suginess information
s pyechon and Appeals
v &-Earaied Authorization Reg Formm . You would be in goed legal
by . 1 4 Nan
b oa-Sarces User Manual f“'i- VALUE: ADDED TAX (VAT) ~ T::-m:gx:':r-r::;‘ir\t::-:';:n:v
a-Saswias Liser M W gal 1o op
the Fadarzton withaoul ons
. eFEngLugin » VAT Wabsits . You wodd be wi a betle
@ » How Ta posdierr 1o obtam Bnancial
» Whan To Reg ssustance fom lendeg
e — o 'What musst | 30 bRee registenag matutiens Si008 mast
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2.

In case you have chosen to use the pay now link from the e-filing pages: Clicking those links would
redirect to the information collection screen or if you have clicked the e-payment link from the home
page — in that case also you would be taken to the same screen as below:

e-Payment

t
v
8

i

|

s
113
!l
7]
L
e |

Select the desired tax account from the Tax Type For e-Payment dropdown, for which you
want to pay. e.g. you select Value Added Tax for VAT e-filing payment.

e-Payment

Tax Type For o Fayment Salect Tax Type ‘c{
Saleat Tax Type |
Corporate Income Tax
Lnincorp Business
Document Number & gy
(e Added tax
Tox Payer ldemtification Nurmbar (TIN)
Tax Payor Name
Dallar Amount
Subrmit
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4. Now enter the document number for which this e-payment is to-be made — in the Document
Number field. Then Press [TAB] Key. Once you enter the correct document no. — the Tax-Payer
Identification Number (TIN) and Taxpayer Name fields get auto-populated as shown below:

e-Payment

Tax Type For e-Payment : Value Added Tax v

Document Nomber @ 9000068080

Tax Payer Identificstion Numbes {(TIN) : = 11772344 SEEE

PR I S e T ™

Tax Payer Name :

......

Dollar Amount

Maximum of $100.000.00

5. Enter the amount to be paid in the Dollar Amount field. Enter only the amount and press [TAB]
key and the amount would be correctly displayed in dollar format up to 2 decimal places.
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e-Payment

Tax Type For e-Payment : | Value Added Tax TT\

Document Number: ...
Tax Payer ldentification Number [TIN] :
Tax Payer Name :

Dollar Amount ; ‘SECIQ 38

Maximum of $100,000.00

Click Submit button to submit this information and proceed ahead.

You will get a confirmation pop up to ensure that all the details filled are correct and you are sure
about proceeding ahead with its payment. Click Confirm button to continue or Cancel to go back
and rectify any incorrect entry.
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8.

Ase you sure you want 1o pmeeed o the payment gateway with
priered detzie? Chick Coafimm o procesd.

In the next screen — the Amount and the Invoice no (document no.) fields would be already filled
from the information you had entered in the previous screen. Enter the rest of the requested
information. The email address entered here would be used by the bank to send the status-email of
this payment — so ensure that it’s your current email address.

Please do not click on “Login” and “Register” button shown in the web
pay portal as shown below screenshot.

Attention Taxpayers: If you are unable to see any content of web pay portal on the page, it
indicates that Flash Player is not installed for your browser. So install the required Flash
Player version from this link and log-on again: http://helpx.adobe.com/flash-player/kb/find-
version- flash-player.html
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9. Click Submit button to pay this payment.

10. The next screen displays the details of the payment and the status of it.(e.g.-this one shows an
unsuccessful payment).You may click the Return to Home Page button at the bottom of the
screen to return back to the home page of www.sknird.com

Watrmail | Siemap | Contect s rovow us| [T ) [EJ Fri- 15 NHov. 2013 2:15:57 pim

GOVERNMENT OF ST. CHRISTOPHER (ST. KITTS) & NEVIS :
INLANI) REVENLE DNDEPARTMENT Heywarda

Transaction - Declined

Avthorization Mumber - 51

Clard Musnbey - ***essssssss(jios
Reference Muoumber - |GOIBSETAR
Imvaice MNumber - 150273601

Clard Thygpee - MASTHROARD
Aunouant - 300 36

Thers has heesn some issus with this transaction,
Plaase contact the site administrator for related halp.

Fotiarn Te Hlome Fags
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11. Once you receive a response message — you may also check the inbox of the email-id you had
specified earlier, to ensure you have received a mail confirming the payment and its status.

VAT 3rd Floor EC Daniel Bldg
0 Basseterre St Kits-Nevis 99299
BE94GT 1931
Customer infommation Transacuon infonmmaton
Street, 3rd Floor EC Daniel Bldg Sale
“ip.cads. 93884 Date: 08/14/2013 0659 00

Cardholder Amount $1.00

test test [ 2= T o« ————
MHumber 0895
""Effh?’d‘ 12720675

Auth

Code 213106

Processed pasTERCARD

Reference , - -
N 1601117427

T o bl P DWSTUED A« TFaMmweiliomd

11. Got an Error

If you get any error while using online system - e-filing or e-payment, please take the screenshot of
error and email it to IRD department for fixing and subsequently call IRD helpdesk for assistance.
IRD department Contact information is given below or visit “Contact Us” page in sknird.com.

12. Post an Enquiry

If you require additional information or wish to make an inquiry, contact the Inland Revenue
Department at: e-Services Enquiry in E-Services section of the website.

v B-Senices Enguiss

v e-Services Reqi

\ | e-Semvices Autht Click here For Enquiry

v e-Services User Manual
v e-Filing Lagin

v e-Payment Login
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https://www.sknird.com/SignUpforEfilling.aspx

13. Contact Us

If you wish to contact Inland Revenue Department, please visit “Contact Us” Page of IRD Website. Given

below the contact information for your quick reference;

Inland Revenue Department
Bay Road, Basseterre,
St. Kitts
Main Tel. (869) 465-8485
Tel: (869) 467-1210
Fax: (869) 465-7640
Email: inlandrevenue @sknird.com

Inland Revenue Department
Main Street, Charlestown,
Nevis
Tel: (869) 469-5521 Ext. 2221 or 469-5856

Fax: (869) 469-0667
Email: ird@niagov.com

Inland Revenue Department
E.C Daniel Building,
Cayon Street, Basseterre
St.Kitts
Tel: (869) 465-8485
Fax: (869) 465-7640
Email: inlandrevenue @sknird.com

From USA Call
Tel. 1 (305) 508-4691

From UK Call
Tel. 01144-122-379-0668
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